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To apply to Westbrook’s Downtown Façade Improvement Program, please complete the following application and submit your materials to the Economic & Community Development Department in person, email or mail:

City of Westbrook
Monique Cornett, Economic & Community Development
2 York St
Westbrook, ME 04092
mcornett@westbrook.me.us

· Applicant Name: ____________________________________________________________
· Please check one: ____ Property Owner ____ Tenant
· Business Name (if applicable): _________________________________________________
· [bookmark: _Hlk135910088]Property Address: ___________________________________________________________
· Mailing Address (if different from above): ________________________________________
· Daytime Phone: __________________ Email: _____________________________________

Project Statement
Provide a 1-2 sentence description of each proposed activity, along with a list of project materials. Example: (1) Paint entire street facade with 3 colors: base wall color, trim color and accent color (2) Remove existing internally illuminated sign and replace with new sign.
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________

Document Attachments Attach the following materials to your application:

1. Current color photo of where each proposed activity will take place.
2. Design sketch showing what the project will look like when finished. Depending on the project, this could include an elevation view of the facades, a site plan showing alterations or other graphics of the proposed work if applicable.
3. Business tenants will demonstrate proof of occupancy. Property owners will demonstrate ownership.
4. Provide 3 estimates per project (or proof that at least 3 attempts for an estimate were made) from insured contractors indicating the cost breakdown for labor and materials.
5. The contractors you select must provide specific details in their estimates, so the scope of work and cost is evident. 
a. If your preferences are NOT the lowest bidder(s), provide rationale for why it is the most responsible choice.

· Total estimated cost of improvements:___________________________________________

· Total grant amount requested (50% of eligible project costs up to $15,000):_____________

· I have read and understand the attached Program Overview. I understand that this is a matching grant program, and money is granted on a reimbursement basis, following completion of work. I understand that improvements that are not included in this application and pre-approved by the Westbrook Economic Development Department and Planning and Code Enforcement Department may not be funded.

__________________________________________          ____________________
Applicant’s Signature 				                       Date

· Property Owner’s Acknowledgement (if Applicant is a Tenant): I am the Property Owner of the above address. I have been informed of the Applicant's intention to perform the improvements described in the attached documentation, and I hereby approve the proposed improvements.

__________________________________________          ____________________
Property Owner’s Signature 				          Date



· Property Owner’s Contact Information (if Applicant is a Tenant):

Full Name: _________________________________________________________________
Mailing Address: ____________________________________________________________
Phone: ______________________ Email: ________________________________________


NOTE: All funded projects must comply with Village Review requirements and obtain any necessary building permits for their funded project. The Planning and Code Enforcement Department will follow-up with the applicant if any additional information is required to determine eligibility.

NOTE: We will notify applicants of a decision within two weeks of receipt of application. 

For any questions about your application, please contact Monique Cornett, Deputy Director of Economic & Community Development at mcornett@westbrook.me.us or 207-329-8014.
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