WESTBROOK POLICE DEPARTMENT

HOW TO MAKE A CITIZEN COMPLAINT AGAINST A POLICE OFFICER 

OR

 ANOTHER MEMBER

 OF THE

 WESTBROOK POLICE DEPARTMENT

1. If you wish to make a complaint about the actions of a police officer, police personnel or about any aspect of police operations, please:

a. Come to the Westbrook Police Department and tell any employee that you wish to make a complaint; or

b. Call the Westbrook Police Department (854-0644) and tell the person answering the phone that you want to make a complaint; or

c. Write your complaint and mail it to the Chief of Police.



2. A supervisory officer will assist you in filling out a report of Citizen Complaint Against Police Officer or Employee form. This form asks you to identify yourself and then give details about your complaint.



3. Your complaint will then be investigated. You may be contacted and asked additional questions about your complaint.



4. If it is going to take a long time to investigate your complaint, you will receive a letter telling you approximately when you may expect a reply.



5. When your complaint has been investigated, the Chief of Police or his/her designee will review the investigation and will write you a letter explaining what has been found about the matter.
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WESTBROOK POLICE DEPARTMENT CITIZEN COMPLAINT FORM

NAME OF COMPLAINANT
ADDRESS
HOME PHONE





PLACE OF EMPLOYMENT
BUSINESS ADDRESS
BUSINESS PHONE





NAME OF WITNESS
ADDRESS
HOME PHONE





NAME OF WITNESS
ADDRESS
HOME PHONE





DATE/TIME OF ALLEGED INCIDENT
LOCATION OF ALLEGED INCIDENT




NAME OF OFFICER(S) INVOLVED, IF KNOWN BY THE COMPLAINANT



Please use the following page of this form to give details and why you are making this complaint against a member of this Westbrook Police Department. Additional sheets may be used if needed. Return this completed form to the Westbrook Police Department at 570 Main St., Westbrook, Maine 04092. An investigator will contact you regarding the follow-up to this complaint.

*** WESTBROOK POLICE USE ONLY ***

Officer Receiving Complaint
Date and Time Complaint Was Received




Complaint Number
Name and Rank of Officer Involved (If known)

 


I have reviewed complaint and based on the available information, I recommend the following:

[  ] All facts are available                                   [  ] Possible Criminal Conduct                     [  ]  Passed on for review

[  ] Possible violation of rules & regulations   [  ] Complaint unfounded/Cannot verify     [  ] No recommendations now

SIGNATURE OF

SHIFT COMMANDER:
DATE OF REVIEW: 

INTERNAL INVESTIGATION

 

NAME OF INVESTIGATING OFFICER
Date Received




SIGNATURE OF INVESTIGATING OFFICER
Date Completed




INVESTIGATION TURNED OVER TO (AGENCY)
Date of Transfer




RESULTS OF OTHER AGENCY INVESTIGATION
Date Completed




                                   I   (    )  AGREE    (     ) DISAGREE WITH THE RESULTS OF THIS INVESTIGATION.

SIGNATURE OF THE 

CHIEF OF POLICE:
DATE:  
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DETAILS OF THE ALLEGED INCIDENT







































I,_________________________________HAVING MADE AN OFFICIAL COMPLAINT AGAINST A MEMBER OF THE WESTBROOK POLICE DEPARTMENT, UNDERSTAND THAT SHOULD SAID COMPLAINT BE UNFOUNDED, I MAY BE SUBJECT TO PROSECUTION FOR OFFENSES UNDER TITLE-17A OF THE MAINE REVISED STATUTES ANNOTATED CHAPTER 19 OR 21 (NAMELY, A FALSE PUBLIC REPORT).

SIGNATURE OF COMPLAINANT
DATE
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WESTBROOK POLICE DEPARTMENT CITIZEN COMPLAINT FORM

COMPLAINT FROM THE PUBLIC

I, ___________________________, do hereby swear and affirm that the foregoing information provided by me is a true and complete account, to the best of my belief and knowledge.

I, ___________________________, understand that any deliberately false, misleading or untrue statements, accusations or allegations made by me, orally or in writing to any person involved in this complaint investigation, may cause me to become subject to criminal and/or civil prosecution. (Maine Criminal Code M.R.S.A. 17A, Section 453)

I, ___________________________, realize that because of my complaint or allegations, it may become necessary for me to meet with an investigator of the Westbrook Police Department for additional interview or discussion relative to my complaint or allegation. I acknowledge that the accused member may be present during the interview or discussion and that the member’s presence will be at the discretion of the Westbrook Police Chief or his/her designee.

I, ___________________________, realize that the investigation into my complaint or allegation may result in a criminal or administrative hearing. I am aware that as a result of my complaint, I may be required to testify at a criminal or administrative hearing. I hereby agree to cooperate in the investigation into my complaint or allegation and further agree to testify at any hearing necessary to adjudicate the matter stemming from my complaint.

Dated at _____________ this ______day of _____________ in the year _________.

Complainant’s signature: _______________________________________________

Witnessed by: _______________________________                     

INCIDENT (OCA) #: ___________________________
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